[Type here]

Month DD, YYYY
NAME OF LANDLORD
ADDRESS OF LANDLORD

Mr./Ms./Mrs. [Landlord’s Name],
I am writing to request that you send my security deposit of $[DEPOSIT PAID] and interest of $[RATE FROM YEAR LEASE SIGNED X DEPOSIT PAID X YEARS OF TENANCY] to me at [NEW ADDRESS].

As you know, I vacated my apartment at [PREVIOUS ADDRESS] on [DATE]. The apartment was left clean, and I have documented the condition of the apartment and left it as it was when it was first rented to me, except for normal wear and tear.

The Chicago Residential Landlord-Tenant Ordinance states that you owe me the entire amount of the security deposit, since I did not hear from you within 30 days of vacating the apartment. If I do not receive my deposit and interest, I reserve the right to sue you for the deposit, plus a penalty equal to twice the amount of the deposit and any court costs or attorney's fees.

I expect a refund by [DATE AT LEAST 45 DAYS FROM END OF LEASE]. Thank you in advance for your cooperation.

Sincerely,
YOUR NAME / NAME OF TENANTS UNION and UNION MEMBERS
ADDRESS AND APARTMENT NUMBER
SIGNATURES OF ALL SIGNEES


	



