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Article 21. Jury Duty and Witness Pay 
 21.1 All employees shall be granted leave with pay and without loss of any 

benefits of their employment, to serve as a juror in State or Federal court or 
witness as a consequence of their official duties in response to subpoena or 
similar service issued out of a State or Federal Court, subject to the following 
provisions: 

21.1.1 All employees granted such leave or receiving witness fees shall 
pay all money received for their service as a juror or witness to the City 
Treasurer, less any travel allowance received. 

21.1.2 Where the employee is required to serve as a juror or witness on a 
scheduled day off or vacation day, and such day cannot reasonably be 
rescheduled, they may retain the fee paid for service as a juror or witness 
on their day off or vacation day. 

21.1.3 If an employee is subpoenaed to appear on a civil or criminal case, 
as a consequence of their official duties, on their off duty time; they shall 
receive a minimum of four (4) hours at the overtime rate, and if more than 
four (4) hours, they shall receive overtime pay for the time actually spent 
in court rounded to the next hour, and they shall be allowed to retain the 
witness fee. 

21.1.4 If an employee is not on a Monday through Friday dayshift 
schedule, and s/he is required to serve as a juror, s/he shall be rescheduled 
to a Monday through Friday day shift for the duration of his/her jury duty. 
The overtime provisions of this agreement shall not apply to an employee 
undergoing a shift change to go on or come off jury duty. 

21.1.5 If an employee granted leave under this Article is excused from 
service as a juror or witness with more than two (2) hours remaining in 
his/her work shift, s/he shall notify his/her immediate supervisor, and shall 
report to work the remainder of his/her shift if his/her immediate 
supervisor requests them to do so. For the purpose of this Article, the 
employee shall be considered as working the normal day shift. 

21.1.6 Immigration and Citizenship Leave.  An employee may use up to 
forty (40) hours of    paid leave per fiscal year to address immigration or 
citizenship matters for themselves or members of their family in their 
immediate household. This includes, but is not limited to, attending 
meetings with immigration or criminal defense attorneys, state or federal 
criminal court proceedings, deportation hearings, or other events bearing 
on the subject individual’s legal resident, immigration, or citizenship 
status.  

21.1.7 An employee who has used forty (40) hours of paid leave covered 
under Article 21.1.6 and has exhausted all other vacation, compensatory 
time, personal holiday, and deferred holiday hours leave, but who needs 
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additional leave for the purposes described above to address immigration 
and citizenship matters, shall be granted an unpaid leave of absence under 
Article 20.2.1,  

21.1.8 The City will require written documentation corroborating the 
dates of the requested Immigration and Citizenship Leave.  

 


