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PLEASE READ OUR GUIDANCE DOCUMENT
CHEJ Small Grant Application – Round 1, Tier 2 Organizations
Use this application for organizations whose annual budget is no greater than $250,000.   


Application deadline:  Friday, February 2nd, 2024, at 12:00 Midnight EST


It is recommended that project activities be creative, effective, and/or strategic. Grant awards in this tier range from $5,000 to $10,000 per group. The project must be completed, and a final report submitted by September 6th, 2024. 

Although we believe that many field efforts are valuable in creating change, our resources are limited. 


Grant activities can include:

	· Board development
	· Organization’s membership outreach

	· Fundraising efforts
	· Meetings to develop organizing and/or Strategic Plans, and events that are part of that plan

	· Training leaders to go door-to-door for community organizing efforts
	· Equipment and/or subscriptions for communications (i.e., Zoom subscriptions, internet access, laptops, etc.)

	· Educational activities directly connected to your stated Strategic Plan 
	· General in person events





Projects we are not likely to fund: 

	· Film productions
	· Organizing outside of the United States

	· Individuals
	· Legislative lobbying

	· Natural environmental protections
	· Environmental testing

	· Legal assistance
	· Groups with an annual budget of over one million dollars ($1,000,000)




Applications can be submitted as a Word Doc or Google Doc.


[image: ]

THIS COVER SHEET MUST BE COMPLETED FOR ALL REQUESTS FOR SUPPORT
	Date of Application:
________________
	Current Annual Operating Budget:
$__________________________
	Year Founded:
_____________

	Name of Organization: 
___________________________________________________________

	Mailing Address: 
___________________________________________________________

	City: 
______________
	State: 
_______________
	Zip Code: 
______________

	Mailing address if different from above: 
___________________________________________________________

	Executive Director: 
___________________________________
	Email:
____________________________________

	Contact Person (if different than Executive Director):
__________________________________________

	Email: 
__________________________________________

	Phone 1:
(       ) -       -       
	Phone 2:
(       ) -       -


	Website:
___________________________________
	Facebook Page:
_____________________________________

	Amount Requested:
$__________________________________
	Total Project Costs: 
$_________________________
	Past Grantee (Y/N): 
_______________

	Project Name:
___________________________________

	Purpose (please limit to 50 words):



	Project Goals (please limit to 50 words):




	Fiscal Sponsor Name and contact information (if Identified and Should You be Utilizing One):  
____________________________________


I CERTIFY, TO THE BEST OF MY KNOWLEDGE, THAT:
· The tax-exempt status of this Organization and/or our Fiscal Sponsor is still in effect,
· This Organization and/or our Fiscal Sponsor does not support or engage in any terrorist activity, and
· If a grant is awarded to this Organization and/or our Fiscal Sponsor, the proceeds of that grant will not be distributed to or used to benefit any organization or individual supporting or engaged in terrorism or used for any unlawful purpose.

This must be signed by the Organization that will complete the project, not the Fiscal Sponsor.  
Signature: ______________________________________________________
Print name and title: ______________________________________________
[bookmark: _Hlk41571424]Organization name: _______________________________________________


Note: For your application to be considered, you are required to use the cover sheet and budget page that is included as part of this application. Submit to CHEJ by Friday, February 2, 2024, at 12:00 midnight EST to grants@chej.org.  

Please answer the following questions and submit a completed application of no more than three (3) pages, plus the cover sheet and budget page (a total of five [5] pages). 
Please do not use a 10-point font; 12-point is preferred.


1) What issues are your group working on? How long has your group been working on these issues?  


2) What are your group's goals? Has your group had any achievements? If so, briefly describe.  


3) Is your group led by people from an impacted community? How many members/people are involved in your group's activities?


4) Please describe your group's proposed project. The project should build leadership and/or build your group's capacity by expanding community participation or strengthening your group. Also, include a short summary of your next steps after project completion. Note: A small number of general support grants can be awarded.


5) Is the issue your group is working on at a critical juncture? Why would it be timely and helpful if your group received the funding for the proposed project? 


Fiscal Sponsor Information: 
Should your group not be incorporated and does not have a bank account, you will need to identify a group that can accept the funds for your group, such as a church or other non-profit that will serve as a "fiscal sponsor" to accept the funds. Please provide your group's identified fiscal sponsor's name and contact information, if it is available at the time of this application.  

Reminder: Applications are due by Friday, February 2nd, 2024, at 12:00 Midnight EST. Please send your application form to CHEJ at grants@chej.org.

If you have questions about the grant application form or the grant process, please contact the CHEJ Small Grants Team at grants@chej.org.

[bookmark: _Hlk4153504]The Small Grants Training Zoom call will be on Friday, February 19th, 2024, at 12:00 PM EST. To receive a recording, you must register for the training.


Please complete this Tier-2 Budget Form for your project:

CHEJ 2024 - Small Grants Round 1
 Tier-2 Budget Form
Organization Name ___________________________            Grant Period Ending Sept 6th, 2024.
	Expenses for the Proposed Project 
	Project Budget 
	Other Funding Sources
	Requested from CHEJ 

	Personnel
	 
	 
	 

	Salaries and Wages 
	$
	 
	 

	Payroll Taxes
	$
	
	

	Benefits 
	$
	
	

	Consultant fees 
	$
	
	

	Total Personnel Expenses
	$
	
	

	Operations
	
	 
	 

	Rent
	$
	 
	 

	Utilities
	$
	 
	 

	Telecommunications
	$
	 
	 

	Postage
	$
	 
	 

	Printing and copying 
	$
	 
	 

	Equipment 
	$
	 
	 

	Supplies
	$
	 
	 

	Travel 
	$
	 
	 

	Total Operations Expenses
	$
	
	

	Events
	
	 
	 

	Event-Related Facility Space
	$
	 
	 

	Event-Related Supplies 
	$
	 
	 

	Event-Related Travel 
	$
	
	

	Total Event Expenses
	$
	 
	 

	TOTAL EXPENSES
	$
	
	

	Revenue for this Project
	 
	 
	 

	Grants/Contracts/Contributions 
	$
	 
	 

	Government Local/State
	$
	 
	 

	Foundations
	$
	 
	 

	Corporations
	$
	
	

	Individuals
	$
	
	

	Membership Income 
	$
	
	

	In-Kind Support 
	$
	
	

	Other
	$
	
	

	Total Revenue 
	$
	
	



[bookmark: _Hlk41573211]Application Due Date: Friday, February 2, 2024, at 12:00 Midnight EST. Please send your application form to CHEJ at grants@chej.org. If you have questions about the grant application form or the grant process, please contact  the CHEJ Small Grants Team at grants@chej.org.  
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Congratulations! Your organization has been selected for a Small Grant award from the Center for Health,
Environment & Justice for $10,000. This grant supports the work described in your proposal. CHEJ commends
‘you for your valuable work.

We require that your group submit a 3-5 page Final Report on your group’s activities and accomplishments as
's00n as your project is complete, but no later than August 7, 2020 by email to: {mills@cheiorg or to CHEJ,
PO Box 6806, Falls Church, VA 22040-6806, Attn: Small Grants Final Report. The attached Final Report form
‘should be used to prepare this report.

Please note that no portion of the awarded funds can be used to influence legislation or the outcome of any
‘specific election. These funds were designated by our donor, with instructions for CHE. to distribute small grants.
tolocal environmental groups. It is imperative that you report back to us on the how the funds were utiized to
‘support your group's work. This enables CHEJ to inform the donor how their funds were distributed. Should you
have any additional questions, please feel free to contact Teresa Mill at 614-533-1471; email address.
tmills@chej org. We look forward to hearing about your project.

As a condition of receiving this Small Grant award, please sign and return both a copy of this award letter,
signifying your agreement with the terms of the Small Grant Program. We also requie a completed Form W-9
(attached). If you are using a Fiscal Sponsor, we will need their W-9 as wellas their IRS Determination letter.
‘These forms are required by CHEJ from organizations or individuals who have received funds from CHEJ in
‘excess of US $600 (six hundred dollars) within the tax year. In January 2020, you will receive a 1099 form from
Virginia Organizing, which will be reported to the Internal Revenue Service (IRS). Please retum the signed
‘agreement letter, the Form W-9, and IRS Determination to CHE. within 10 business days of receipt of this letter,
by U.S. Mail, or by email to tmills@chej.org

Upon receipt by CHEJ of the agreement leter, the completed Form W-9 and the IRS Determination Letter, a
checkin the amount of $10,000 will be forwarded to your organization or to your iscal sponsor. Please be aware
it may take anywhere from 30 to 60 days to receive your funds. If a Fiscal Sponsor is designated, a copy of the
check and the letter is forwarded to the grantee, when the check is mailed to the Fiscal Sponsor. if you do not
retumn your signed letter, fiscal sponsor information (IRS Determination Letter) and Form W-9 within 60 days of
receipt of this letter the funds will no longer be available for your use.

Sincerely,
Mills,
Attachment/W-9 & Final Report Form

I agree and accept the above terms for receipt of a Small Grant award of $10,000

b Vofuamon Rl

Signature of Authorized Person Name Date
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