CHEJ’s Small Grants Program — 2024 Round 2:

Instructions for Submitting an Application — Tier 1
Use this application if your organization’s annual budget does not exceed $50,000.

The deadline for submitting your application is Friday, May 31st, 2024, at 11:59 PM EDT.

It is recommended that project activities be creative, effective and/or strategic. Grant
awards in this tier range up to $5,000. The project must be complete, and a final report
submitted by April 30t", 2025.

Submitting Your Application
Be sure to read our quidelines before you begin this application process.

Applications that do not meet our quidelines will hot be considered. Find the
Guidelines here.

Carefully read these instructions and follow them when filling out the cover sheet and the
application. Applications that do not follow the format of the application or include
activities that fall outside of our guidelines will not be considered.

For your application to be considered, you are required to include the following:

1. Fill out all the information requested on Part 1 — Cover Sheet, including signing
the form. Find the cover sheet here.

2. Answer the five (5) questions (Part 2 — Application Questions) on no more
than three (3) pages. (Be sure to include your organization’s name). Find the
questions here.

3. Complete the budget page (Part 3 — Budget Form) making sure that the
columns add up correctly, are balanced (revenue vs expenses) and match the
proposed project budget. The proposed CHEJ budget column must be filled in.
Find the budget form here.

4. Provide information about a Fiscal Sponsor (if applicable).

5. You must complete and include all three parts (Part 1 — Cover Sheet, Part 2 —
Application Questions and Part 3 — Budget Form) for your application to be
considered.

6. Submit your 3-part, 5-page application (the cover sheet; 1-3 pages in response
to the questions; and the budget form). No more than five (5) pages in total
will be considered.

Do not change the format of the application, except to make it more legible. Any drastic

changes will result in disqualification. Applications that do not follow these guidelines
will not be considered.
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https://actionnetwork.org/user_files/user_files/000/106/756/original/R2-24_Guidelines_(04-22-2024).pdf
https://actionnetwork.org/user_files/user_files/000/106/745/original/R2-24_P1--Cover_Sheet_A_(05-14-2024).docx
https://actionnetwork.org/user_files/user_files/000/106/743/original/_R2-24_P2--Application_Questions_(05-14-2024).docx
https://actionnetwork.org/user_files/user_files/000/106/742/original/R2-24_P3--Budget_Form.docx

Is Your Organization Incorporated or Will You Need a Fiscal Sponsor?

Should your grassroots group not be incorporated and not have a bank account, you will
need to identify an organization that can accept the funds on behalf of your group. This
organization will be your “Fiscal Sponsor.” Consider organizations such as a faith-based
organization or another non-profit to serve as your Fiscal Sponsor.

It is paramount that your organization secures a Fiscal Sponsor before or during the
application process, as you will not be able to receive funding without one if your
organization is not already incorporated. The Fiscal Sponsor that you identify should be
named in your application.

Where to Send Your Application

A completed application (all three parts) must be submitted by email to grants@chej.org
or mailed directly to the CHEJ Office (P.O. Box 6806, Falls Church, VA 22040).
Applications send by US mail must be postmarked by Friday May 31st, 2024. All email
applications must be received before midnight Friday, May 31st, 2024. We will not accept
applications that are sent to any other email address or by any other means.

If you are emailing your application, it must be attached as a Word Document or a
Google Doc. (If you cannot submit it in either document format, you may submit photos
of a hand-filled application — so long as the writing is clear and highly legible.) We will not
consider an application that we cannot read.

Before submitting your proposal, please check your entire application form (all three
parts) carefully and note the specifics of these guidelines.

The deadline for submitting your application is Friday, May 31st, 2024, at 11:59 PM EDT.

If Assistance is Needed

If you would like to learn more about the application process, we will be hosting a Training
Call on Zoom. The training will be on Tuesday, May 14", 2024, at 12:00 PM EDT. You
must register to attend the call and to receive a recording of the call and the slides that
were presented..

If you have questions about this program, whether or not your group/project will meet the
guidelines, or on submitting an application, please contact Hunter Marion at
hmarion@chej.org or Sharon Franklin at sfranklin@chej.org.

Thank you for your interest, the CHEJ Small Grants Team!
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