NOTE: If your unit was completely destroyed and/or you are not planning to return, you should request your security deposit and your prorated January rent. If you are planning to return to your unit after repairs are made, ONLY request prorated rent for January. If you request your security deposit your landlord will assume you are moving out and not planning to return.

From: _______________________________ (Name)
_____________________________________ (Street address)
_____________________________________ (City, State, Zip code)
_____________________________________ (Phone number)
_____________________________________ (Email address)

Date: ___________________________

To: _____________________________________ (Landlord’s name)
________________________________________ (Landlord’s street address)
________________________________________ (City, State, Zip code)

Re: Request for Return of [Security Deposit and] (delete if you’re planning to return) Pro-Rated Rent for January

Dear _______________________________ (landlord’s name),

I am writing to request the return of my [security deposit and a pro-rated refund for the rent for the month of January] due to the displacement caused by the recent California wildfires.

As a result of this emergency and its impact on the condition of my unit, I was unable to fully occupy the premises at ______________________________________________________________________ _______________ (property address) during January [and am unable to return] (delete if you’re planning to return). In line with California law, I am requesting that the rent for January be adjusted on a pro-rated basis to reflect the period the property was unavailable for use.

The pro-rated rent calculation is as follows:
· Total rent for January: $ _________________ [Your full rent amount]

· Daily rent rate: $ _________________ ÷ 30 days = $  _________________
    [Divide your full rent amount by 30 days to get your daily rent rate.]

· Number of days the property was unavailable: _________________
[Write in the number of days in January you could not access your rent due to the fires.]

· Pro-rated rent due to tenant: 
$ _______________ ×   ________________ = $___________________
$[Daily rent rate]   ×   [Number of days] = $[Total pro-rated rent amount]
[Multiply the daily rent rate that you calculated above by the number of days you have not been able to access your unit to get the total pro-rated rent amount.]

Please issue a refund for the days my unit was unavailable, [in addition to returning the security deposit in full. If there are any valid deductions, I kindly request an itemized statement in accordance with California Civil Code Section 1950.5.] (delete if you’re planning to return)

I would appreciate it if the refund check for [both the security deposit and] (delete if you’re planning ot return) pro-rated rent could be mailed to the following address:
_____________________________________ (Your name)
_____________________________________ (Your mailing address)
_____________________________________ (City, State, Zip code)

[Under California law, the security deposit must be returned within 21 days of the end of the tenancy.] (delete if you’re planning to return) I respectfully request that you respond to this letter and issue the refund within 14 days of receiving this request.

Thank you for your prompt attention to this matter. Should you need any further information, please feel free to contact me.

Sincerely,

Signed: _________________________________
Name: __________________________________

